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         INTRODUCTION
  	Welcome to Bullfrogs & Butterflies Child Care Center, Inc.  We are looking forward to getting to know you and your child/children.  We are committed to providing a stimulating environment where your child may develop spiritually, emotionally, socially, educationally, and physically.  We believe that every child is a special gift from God. While children are enrolled at our center, we see it as our responsibility to nurture them so that they feel loved.  We want to instill in each child a love for God and an excitement for learning that will grow each year. 
 OUR ORGANIZATION
Bullfrogs & Butterflies Child Care Center, Inc. is owned and operated by Rob and Jo Marie Henry.  Jared Williams is the full-time Director and gives overall supervision to our qualified teachers and assists staff in the center in the daily operations. Brandon Rue is our Assistant Director  who handles  enrollment of new families and onboarding of new staff for the center. Judy Pier is the Office Administrator who handles scheduling, billing, office accounting  and payroll for us.  
· The center is licensed by the State Department of Human Services (DHS). 
· The center is also an active member in the Keystone Stars program.  This program is a system of continuous quality improvement for learning programs.  
· Quality in the early care and education of Pennsylvania’s children is an investment in the future. We strive to learn and implement research-based practices to improve the present and futures of our children. 
 Bullfrogs & Butterflies Child Care Center, Inc. provides services to children regardless of race, age, sex, religious creed, national origin, or physical disability.  There is no discrimination in admissions policy, meal services or the use of the facilities.
· We believe that every child is a precious individual, worthy of unconditional love and respect.
· We believe that children realize their potential more fully when they are offered age-appropriate opportunities for growth in a safe and loving environment.
· We believe that child care outside the home should support but cannot substitute for a healthy home life.
· We believe that communication among caregivers, parents, and children is an important foundation for a trusting and growing relationship.
· As a Christian child care center we strongly believe that parents and their children need quality and quantity of time together. 
  MISSION
 Bullfrogs & Butterflies Child Care Center, Inc. 
 “Nurturing Children and Blessing Families.”
  ADMISSIONS POLICY   (3270.122)               	                         	          	          	          				                                  			Policy  1A
                                                                                           	Revised Date: 01/01/24                                                                        	
Applications for enrollment for Staff members’ children and siblings are considered first for enrollment. New family applications are added to our waiting pool. As space becomes available, families will be contacted to have a tour of the facility, fill out paperwork, and submit a $50 registration fee to start. This fee is paid by ELRC for families with subsidized funding at this time.
 We admit children from the ages of 4 weeks to 12 years of age,  at Bullfrogs & Butterflies Child Care Center, Inc. regardless of race, age, sex, religious creed, national origin, or physical disability.  There is no discrimination in admissions policy, meal services or the use of the facilities.
 When the parent or legal guardian of a child identifies that a child has special needs, the director and the parent or legal guardian will meet to review the child’s care requirements. The Center will require that the parent gives a copy of the child’s IEP or IFP to be kept in their file.  Also, we expect to be an active participant in the planning meetings for these services.  
 We do not discriminate on the basis of special needs. Our program accepts children with special needs as long as a safe, supportive environment can be provided for the child.  Please ask for and read Policies # 31-33  for further information.

Infant Admissions 
Policy No. 1B
Revised 1/1/2024
3 months prior to your desired start date AND when we are able to determine that a spot will be available, (we are promising to hold a spot for your infant), Expecting parents will be asked to  pay half the cost of full time care ($120 per week), for each week leading up to the newborn’s start date. When the infant starts and is enrolled in full time care, we will credit the account for half of the previous payments made leading up to the start date.











ENROLLMENT                                                                                 	  			                                                                                                   		 									Policy   2
                                                                                                                	Revised 1/1/2024              	                                                      	
Initial visit of parent and child/children : Prior to the child’s attendance, an interview with the parent or legal guardian and the child is required to acquaint each new family with the environment, staff, and schedule for child care.  During this visit, the parent will have a personal interview with the director or a group supervisor and an opportunity to review the “Handbook” and other written materials maintained at the facility. Confidentiality of information about the child and family will be maintained. Enrollment forms and all other information concerning the child and family, compiled by the child care facility, will be accessible to the parent, the child care director, child care provider, and licensing representative from DHS.
 
The following forms will be completed and submitted to the director prior to the child’s first day of attendance. (3270.123)
 
1. Child Care Emergency Information – signed by the parent for each child enrolled. These forms will be updated every 6 months and whenever information changes.
2. Child Care Agreement – completed by parents and updated every 6 months.
3. Child Health Assessment – Signed by the child’s physician or certified registered nurse practitioner. Your child’s immunization record must be attached. This assessment is required to be updated yearly for children over two years of age. Children under two must have the paperwork updated every 6 months.
4. Paperwork for the Child And Adult Care Food Program (CACFP) is to be filled out and updated yearly.
5.  Special Care Plan- See HEALTH PLAN, Policy 15. When the parent or legal guardian informs the facility staff that a child has a disability, a special care plan will be completed by a parent/guardian and /or health care provider(s) for that child. A parent/guardian will be asked to authorize release of information from providers of special services to help the child care provider coordinate the child’s care.  A copy of the IEP and IFP is part of this plan.
6. Registration fee - Non-refundable registration fee of $50.00 is due at the time of enrollment.
 




RECORD KEEPING/HEATH REPORTS                       	               	          													Policy 3
Revised 01/01/24                                                                      
 Health Requirements (3270.131)
A health appraisal form with all up-to-date immunization according to the current recommendations of the American Academy of Pediatrics information is required by DHS.  
This health report needs to be every 6 months for children up to age 2, then yearly for children over 2.    Documentation of an age-appropriate health assessment should be obtained before care, but is required no later than 4 weeks (30 days) after the child starts receiving care. Parents or legal guardians are responsible for ensuring that their child is kept up-to-date and that a copy of the results of the child’s health assessment is given to the program. Children will not be allowed to continue in the program if immunizations are not kept up to date.
If families opt out of immunizations, a written/ signed letter needs to be on file stating the reason for this decision and updated yearly. 

SUPERVISION  POLICY  (3270.51-55)               	             	          	             	          	 										Policy  4A
Revised 01/01/24
Children will be supervised while attending the program. Caregivers will directly supervise infant, toddler, preschool, and school age children by sight and hearing at all times, even when the children are sleeping. Caregivers will regularly count children at transitions, and whenever leaving one area and arriving at another to confirm the safe whereabouts of every child at all times. (3270.113)

Cameras in Classrooms							Policy 4B
										Revised 1/1/24
Cameras are in the classrooms for safety purposes only and are not accessible to parents except under very special circumstances. It is the Owner’s/Director’s discretion of who sees the camera's footage. The video is available to the police,  DHS representative or Child Protective Services if harm to a child is questioned. 




 CHILD/STAFF RATIOS: (3270.51-52)                                                 	 	  Policy  5
										  Revised 1/1/24

          	Child/ Staff ratios followed by this program will comply with the following requirements according to state regulations. (3270.51-52)
Age                                                            	Child/Staff             	
Infants (0-12 months)                                 4:1                                      	
Ones (12-24 months)                                  5:1                                 	
Twos (24-36 months)                                 6:1                                 	
Threes, Preschool, Pre-K                         10:1                                   
Kindergarten                                               12:1                                   
School Age (1st grade & older)                12:1                               	
 When there are mixed age groups in the same room, the child/staff ratio for the youngest child will be maintained within the groups.

STAFF/PARENT COMMUNICATIONS
Family/Staff Communication  (3270.22)    	           		 Policy  6         	             	          	                      							Revised 01/01/24
  The facility will promote communication between families and staff by using parent exchange through Procare, written notes, and also informal conversations. Caregivers will write notes for families on a daily basis in Procare. Staff will use these notes to inform families about the child’s experiences, accomplishments, behavior, sleeping, feeding, and other issues related to personal care such as wet diapers and bowel movements for infants and toddlers.
There is also a private Facebook page that is used to share pictures and videos of daily activities.



Assessments  & Conferences (3270.123)                                       	       	                       
                                                                          		   		Policy 7
                                                                		               		Revised 1/1/2024
 A minimum of two family conferences are offered per year to discuss your child’s progress and behavioral, social and physical needs. Authentic assessments of  your child will be shared and a written report will be given to the parent. Communication modality will be adapted to meet the needs of any attending family member (i.e. visual impairments or limited language ability).
 Attendance of at least one of the offered conferences is required. Our staff will be glad to meet with you about your child’s development and progress at any time. There will be a sign up sheet for you to make your appointment.  We will use a combination of observations, evaluations, and assessments to track your child’s development. Developmental milestone information is available at the front desk and/or the parent information materials  in the office.
 Assessments
Some of these tools may include Ages & Stages Questionnaire, weekly observations, and DRDP -Desired Results Developmental Profile.   During the first 45 days of enrollment, your child will have an Ages & Stages assessment completed on them. Pennsylvania’s Early Learning Standards play a large part in our center’s learning program. Lesson plans and activities reflect the needs of individual students and the information in the Early Learning Standards. For more information, please ask to see a copy of these standards for your child’s age level.
 PARENT SURVEYS
We invite you to share your comments and concerns with us with an annual Parent Survey. We will use this tool as part of our Continuous Quality Improvement Plan. We strive to have the best quality possible. In order to do that, we need your input.
QUESTIONS CONCERNING CHALLENGING TIMES
All children go through stages of growth. During these developmental stages, behaviors and development may change. We will keep you aware of any changes with your child and expect that you will do the same for us. We will continually send home pertinent information and have information on the Parent Information wall in the office. Some of these topics may include: biting, sharing, hitting, self regulation and control, potty training, separation anxiety and normal development milestones. Please feel free to discuss any questions or concerns with the Director. All information is kept confidential.




CONTINUITY OF CARE AND TRANSITIONS

Purpose
Our preschool is committed to fostering secure, trusting relationships between children, families, and educators. Continuity of care ensures that each child experiences consistent caregiving, which supports emotional security, learning, and healthy development.
Policy Statement
We strive to maintain consistent teacher–child relationships for the duration of a child’s enrollment in our program. Whenever possible, children will remain with the same primary teacher or teaching team throughout the school year, and ideally for multiple years, to promote stability and a sense of belonging.
Guidelines
· Primary Caregiver Assignment
· Each child will be assigned a primary teacher who will be the main point of contact for the family and will oversee the child’s daily care, learning goals, and progress.
· Classroom Placement
· Children will remain in the same classroom group for the full academic year unless a change is necessary for developmental, safety, or family-requested reasons.
· Transition Planning
· When transitions are needed (e.g., moving to the next age group), they will be planned in advance with input from families and staff.
· Transition activities may include short visits to the new classroom, introductions to new teachers, and sharing of child portfolios.
· Staffing Consistency
· We will make every effort to minimize staff changes during the school year. In the event of staff turnover, families will be informed promptly, and a thoughtful introduction to the new caregiver will be arranged.
· Family Communication
· Families will receive regular updates from their child’s primary teacher through conferences, daily notes, and informal conversations.
· Feedback from families will be welcomed and used to strengthen our continuity of care practices.
Review & Evaluation
This policy will be reviewed annually to ensure it reflects current best practices in early childhood education and meets the needs of our children, families, and staff.

 

PROGRAM SCHEDULE
Operating Hours/ Holidays       	      	           	 		Policy  8
Revised  01/01/25                                           	                         	
HOURS: The center opens at 6:00 am to  6:00 pm, Monday through Friday. Full-day contracts are for no more than 10 hours per day.
 Extra fees:
· 
·   A daily fee of $10.00 per day per child  will be charged for a day that is over 10 hours but less than 12 hours.
 If  your child/children are in the Child Care Center for over 12 hours in one day, tuition will be for two days at the ELRC rate of $45.
· Listed on the next page is our holiday and closing schedule for the year of 2026
2026 Holiday and School Closing Schedule
Thursday, January 1st – New Year’s Day
Friday, March 27th – In Service Training Day
Fri. April 3rd &   Mon. April 6th   – Easter Break
Monday, May 25th – Memorial Day
Monday-Friday, June 22,23,24,25 & 26 – Summer Break
Friday, July 3rd – Independence Day
Monday, September 7th – Labor Day
Monday, Oct 12th – In Service/Parent Conferences
Thurs. Nov. 26th & Friday, Nov. 27th – Thanksgiving Break
Monday-Friday, December 21st,22nd,23rd,24th,25th
 Christmas Break






FAMILY VACATIONS                                                                          	Policy  9
Revised 01/01/24
We are scheduled to be closed for ONE week in June and ONE week in December that will act as our center wide summer and winter vacations.
These two week vacations are not charged to parents, therefore any other vacations taken by parents will be charged to keep your child’s position in the classrooms. 
Families are to inform us of days that their child/children will not attend the center. This allows us to adjust staff schedules if possible. 
Please remember that the tuition or co-payment is made weekly to keep the enrollment position for your child/children in the classroom.
 
WITHDRAWAL   			                                              	Policy  10
Effective 01/01/24
 We request a one week notice if you decide to withdraw your child or children from our center. This gives us time to inform other waiting families of the opening.  













FINANCIAL RESPONSIBILITY
 Tuition & Co-Payments                                   		                Policy  11
Revised 01/01/24 	                                                      	
 Parents are responsible to pay the tuition in full for their child/children to continue enrollment in our facility.  Payments of tuition and/or co-pays are expected on Monday or the first day your child attends day care each week. If tuition is not paid in full on Monday for the week prior, your account will be placed on a hold for your balance to be paid by the end of that week. If an account goes two weeks without being paid in full, your family’s account will be placed on probation until the full amount is paid. During this time, your child’s continued enrollment is in jeopardy. Tuition amounts are set and confirmed upon enrollment, though, raises can occur depending on the financial viability of the center.  Ie. If you are full-time, then you pay the full time rate even if your child is sick a day that week.  Your tuition payment keeps your child’s position on the classroom roster.
 If full payment is not received then legal action will be taken.
OTHER FEES AND CHARGES:                                                          	Policy 12 
										Revised 01/01/24 
1)     Damages:  Reimbursement will be expected for any intentional damages done by the child to the Childcare Center. The amount will reflect the replacement cost. This will be added to your bill.
 2)    Bounced Checks:  A bounced check to the provider will result in a RETURN CHECK FEE OF $30.00.  If a family has more than one bounced check, the payment will have to be in cash, money order, or debit/credit card payment.
 3)    Outstanding Balances: Please be advised that all outstanding accounts will be made accessible to any/all childcare providers throughout Beaver and Allegheny counties that are partnered with the Childcare Providers Association of Beaver County.  Information shared will consist of the child’s initials, birth date, any monies owed and the length of time outstanding.  Although no personal information will be shared, vital information to discourage further outstanding accounts will be made available. 
4)  ELRC Recipients: 1) All applicable co-pays are required.  2) If you need child care for more days or more hours than ELRC has you scheduled for then you are required to pay for these extra charges.  3) If  you receive subsidized funding and your co-payment is more than a week late, ELRC will be notified and they will take appropriate action. 


DISCIPLINE POLICY          	                                       	                           	          	                                                                                                 									  Policy 13                               									Revised  01/01/24                                                    
 Discipline:
Staff members are responsible to take care of the general discipline in their group. They are encouraged to be creative and constructive when administering appropriate discipline and to focus on positive reinforcement.   In order to provide the proper atmosphere for child development and learning, classroom control must be maintained. Staff will try to prevent problems by establishing clear, consistent rules and procedures.   Staff will redirect a child’s focus or use positive guidance to encourage acceptable behavior and respect for authority.
 Where the child understands words, discipline will be explained to the children before and after the time of disciplinary action. Caregivers will encourage children to respect other people, to be fair, respect property, and learn to be responsible for their actions.
 Caregivers will guide children to develop self control and orderly conduct in relationship to peers and adults. Aggressive physical behavior toward staff and children is unacceptable.
 Caregivers will intervene immediately when a child becomes physically aggressive to protect all of the children and encourage more acceptable behavior.
 Time-out will be the last choice of discipline if the other methods do not bring the desired behaviors. And for  times when a child hurts another child or teacher.
 
CHILD ABUSE MANDATE     	                                                  	         	          											Policy 14
Revised  01/01/24
 
  	 Mandate to Report Suspected Child Abuse/Neglect:  According to Pennsylvania Law, all staff who have a reason to believe that child abuse or neglect is occurring must report directly to the Pennsylvania Department of Social Services of such suspected abuse.
 




HEALTH PLAN
 Care of  Ill Children   		      	                     	          	 Policy  15
Revised 01/01/24
We use  Caring for Our Children to establish policies and practices regarding our health policies. Children with special health care needs are defined as “. . . those who have or are at increased risk for a chronic physical, developmental, behavioral, or emotional condition and who also require health and related services of a type or amount beyond that required by children generally” (McPherson, 1998).
Any child who meets these criteria in an early care and education setting should have an up-to-date Routine and Emergent Care Plan, completed by their primary care provider with input from parents/guardians, included in their on-site health record and readily accessible to those caring for the child. Community resources should be used to ensure adequate information, training, and monitoring is available for early care and education staff. Caregivers should undergo training in pediatric first aid and CPR that includes responding to an emergency for any child with a special health care need.
 EXCLUSION because of illness: 
The decision to exclude a child from care will be based on whether there are adequate facilities and staff available to meet the needs of both the ill child and the other children in the group. The child will be excluded if:
1.  The child’s illness prevents the child from participating comfortably in activities that the facility routinely offers for well children or mildly ill children as determined by the child care provider.
2.  The illness requires more care than the child care staff are able to provide without compromising the needs of other children in the group.
3. Symptoms and signs of possible severe illness will be in the judgment of the Director. Symptoms/signs of possible severe illness shall include: lethargy that is more than expected tiredness; uncontrolled coughing; inexplicable irritability or persistent crying; difficult breathing, wheezing or other unusual signs for the child; diarrhea*; blood in stool; vomiting,*  (2 or more episodes of vomiting in the previous 24 hours) until vomiting resolves; persistent abdominal pain or intermittent pain associated with fever or other signs/ symptoms; mouth sores with drooling (unless health care provider determines it is noninfectious); rash with fever or behavior change.
4.       Keeping the child in care poses an increased risk to the child or to other children or adults with whom the child will come in contact.


Head lice policy
Revised 01/01/24
If your child is discovered to have head lice while in day care you will be notified to pick him up as soon as possible and must have one medicated shampoo treatment, and a careful combing out of the nits before returning to the center. Parents are required to check children daily for one week.  If any live lice are discovered at childcare after the initial treatment, you will be called to remove the child again.   
Fever Policy
Revised 01/01/24
          	Fever, (101 or above) accompanied by behavior changes or other signs/ symptoms of illness.  you will be contacted to take your child home and return when he is 12 hours free of fever. (Without medication)
 
Diarrhea policy
Revised  01/01/24
If your child has diarrhea that is not containable in their diaper they will need to be removed from day care immediately. The child can not come back to daycare until he has 12 hours free of all diarrhea symptoms.  We are not able to provide sanitary conditions if diarrhea is uncontrolled.
 
Vomiting policy
Revised 01/01/24
If your child vomits more than once you will be called to remove him/her from day care.  A child cannot return until he has not vomited for 12 consecutive hours.
  	
Reporting Requirements: (3270.136)                        		 	 Policy  16
Revised  01/01/24
Some communicable diseases must be reported to public health authorities so that control measures can be used. The director will obtain an updated list of reportable diseases from the local or state health authorities annually.  When communicable diseases are reported to the center, a notice will be displayed in the lobby.
MEDICATION POLICY
 
Administering Medication                  	              		Policy  17
Revised 01/01/24
1. A prescription medication may be accepted only in the original child-resistant container that is labeled with the child’s name, the name and strength of the medication; the name of the doctor who wrote the prescription; the expiration date; and administration, storage and disposal instructions. For over the counter medications, parents/ legal guardians will provide the medication in a child-resistant container. The medication will be labeled with the child’s name, specific legible instructions for administration and storage supplied by the manufacturer and the name of the health care provider who recommended the medication for the child.
2. Instructions for dose, time, method to be used, and duration of administration will  be provided to the child care staff in writing (by a signed note or a prescription label) to administer medication. This requirement applies both to prescription and over – the-counter medications.
3. In addition, the parent must provide written consent for administration by signing a Medication Log, indicating time of next dose, dosage amount and whether or not the medication needs to be refrigerated. All medicines should be kept in the original container with the proper labels that include the child's name, dosage amount, when it should be given, and the physician’s name.
4. A physician may state that a certain medication may be given for a recurring problem, emergency situation, or chronic conditions. The instructions should include the child’s name; the name of the medication, the dose of the medication, how often the medication may be given, the conditions for use, and any precautions to follow.
 
 
 
 



 

EMERGENCY PLAN
                                  	      			 Policy 18
  Revised Date: 01/01/24
 1)    First Aid Kits:
First aid kits will be located in every classroom and kept inaccessible to children, and will be restocked following use to maintain the supply of items. Additionally, the kit will contain an emergency dose of medication for any child in the group who may require such medication. (An appropriately supplied first aid kit will be taken on trips : walking or vehicular) to and from the facility.
2)     Emergency Phone Numbers:
All caregivers will have immediate access to a device that allows them to summon help in an emergency. The telephone numbers of the Fire Department, Police Department, Hospital and Poison Control will be posted by each phone.
 The list of emergency telephone numbers and copies of emergency contact information and authorization for emergency transport will be taken along anytime children leave the facility in the care of a facility staff. Emergency phone numbers will be updated at least every 6 months.
 3)     Minor accidents will be handled according to the accepted first aid procedures. Parents will be notified by telephone if the Director or teacher feels it is necessary and, upon picking up the child, will be given an accident notification form, our Injury report.
A copy of the “injury” report is sent directly to the parent through an online program (Procare)/ a copy will be put in the child’s paper file and another will be written into a summary report that is kept in the office. 
4)     Injuries or Illnesses Requiring Medical or Dental Care:
 The Director or supervisor will activate the Emergency Medical Services (EMS) system by dialing 911 when immediate medical help is required. The Director or supervisor will contact a parent or legal guardian or, if the parent/ legal guardian cannot be reached, the alternate emergency contact person will be contacted.  A staff member will accompany the child and remain with the child until the parent or legal guardian assumes responsibility for the child. Child: staff ratios will be maintained at all times for the children remaining at the facility.
The Director or supervisor will complete an injury report form as soon after the incident as possible. The form will be signed by the parent/ legal guardian. Copies will be distributed to the parent or legal guardian, the child’s record at the facility, and the facility’s injury log, and reported to DHS.

 5)     Serious illness, hospitalization, and death:
The director will immediately notify the health department and DHS of a serious illness, hospitalization, or death of a child or staff member that occurs related to child care or during the child care day. The director will plan to carry out communication with staff, families, children, and the community as appropriate.
6)     Emergency Plan: The Center does have an Emergency Plan that is distributed separately from this Handbook.  Please ask the Director for a copy of this.
SECURITY POLICY
 
Documentation of Authorized Caregivers
The Administrative Staff will maintain in the files, written authorization by the child’s parent or legal guardian of the names, addresses, and telephone numbers of the individuals whom the parent or legal guardian has approved to care for the child, pick up the child for them and to take the child out of  the facility.
 
Unauthorized Persons:                                                                  Policy  19
Revised Date: 01/01/24
 An unauthorized person seeking custody without prior permission from parent or guardian:
The Administrative Staff will contact the custodial parent or legal guardian named on the Emergency Contact Form. If a parent gives verbal authorization to release their child/children to a person not listed on the emergency contact form
 1. The person picking up the child will be required to show identification, such as a drivers’ license, work or school I.D.  
2.  The person will sign the child/children out.
3. Staff will complete a verbal request for release of child form.  
4. No child will be released without the presence or permission of the custodial parent or legal guardian.
 
Police will be called in any questionable situation.

SAFETY RISK SITUATIONS  		                                             Policy  20
Revised Date: 01/01/24
 
Persons who may pose a safety risk: (includes abusive parent or legal guardians and any adults who cannot take the child safely from the facility).
1.    The child will not be immediately released to anyone who seems to not be able to safely care for the child.  
2. The director or caregiver will notify the police by calling 911 to manage an adult under the apparent influence of drugs/alcohol or an individual who poses a safety risk.  
3. The director or caregiver will contact an emergency contact person to make arrangements for the transportation of the child.
 VERBAL PERMISSION OF PARENTS(3270.117)                         	 Policy  21
Revised Date: 01/01/24
 
Policy for when a parent calls us to give permission for an unauthorized person to pick up a child.
1.   Complete name and basic description of the person picking up the child.
2.    Photo identification will be required when a pick up person comes and they must sign the child out with their full name.
3.     The staff person will record these details and file in the child’s file using the “Verbal Request For Release of Child” form.
It is the responsibility of the parent/guardian to notify the Director immediately, in writing, if there is a change in who may be authorized to pick up your child.







 ARRIVAL/DEPARTURE POLICY               	                       	          	          	                                                                                                                                                                                                   									Policy 22
Revised Date: 01/01/24                                  
 Parents are required to escort their child into the Center and pick them up inside the Center. 
 * ALL VEHICLES ARE REQUIRED TO BE TURNED OFF WHEN PARKED IN THE PARKING LOT! This is a DHS regulation.


SIGN IN/ SIGN OUT PROCEDURES                                                     Policy  23
Revised Date: 01/01/24
 All parents are required to sign IN & OUT!
** This is a requirement for DHS and the Food Program (CACFP) attendance records and billing your tuition correctly.


CELL PHONE USE BY PARENTS 					   Policy 23a
   Revised 1/1/2024
The times you spend in the Center dropping off and picking up your child/children are the primary windows of time we have to communicate with you about your child/children. In order to make the best use of these opportunities, as well as to be attentive to your family and other children, we ask that you NOT use your cell phone at any time while visiting the Center.  


                                                            DAILY ISSUES  
Parents Supply List			                                                           	          	          	      								                 	  Policy  24
Revised Date: 01/01/24
Infants:  Parents must provide the following things for their infants:
1. Special formula if your child can not drink Enfamil with Lipid which is provided by the center on the food program.
2. Bottles  with desired amount of water for each feeding (appropriate sized nipples is important).
·       .  3270.166. Meals for infants. Meals for infants shall be provided in accordance with the following requirements:
(1)  A written statement giving formula and feeding schedule shall be obtained from the parent.   (2)  New foods shall be introduced only after consultation with the child’s parents.   (3)   Bottles are to be provided by the parents and taken home to be washed daily.  Bottles shall be labeled with the child’s name.   (5)  An infant 6 months of age or younger shall be held while being bottle fed.   (6)  Neither an infant nor a toddler is permitted to sleep with a bottle in his mouth.   (7)  Bottled formula may not be heated in a microwave oven.
3. Diapers, wipes and ointments.              4. At least two complete changes of clothing.                     5. One blanket labeled with a child's name.    6. Pacifier if used.  7. A jacket or sweater so they can go outside.
Toddlers/Older children:
1.      Change of weather-appropriate clothing.  2.      Sunscreen.   3.      Extra clothes during toilet training.
 Items that children are NOT PERMITTED TO BRING TO DAYCARE:
1.      TOYS FROM HOME (or McDonalds)  
2.      CANDY, GUM AND MONEY!! 
SECURITY ITEMS
We do not recommend bringing toys from home. Toys get lost, broken, or are not shared. This can cause a problem. However, if your child is adjusting to our program and has a need for a security item, such as a blanket, doll, or soft toy, we do understand. That item must be kept in the child’s cubby until it is needed. If this is the case with your child, please talk to your child’s teachers or Director to make the necessary arrangements.


           REST/NAP TIME POLICY                                                          	 Policy  25
Revised Date: 01/01/24
 Each afternoon a rest/quiet period is provided for all the children. Children are assigned individual mats (or cribs for infants). Children will not be forced to nap. They will be asked to lie quietly and rest their eyes for a period of time and then given an opportunity for books, puzzles, or quiet activity.  Bed linens are washed by the center monthly or as needed.
 
MEALS & SNACKS (3270.161-166)              		                     	Policy  26
Revised Date: 01/01/24
 Our Child Care Center participates in the Child and Adult Care Food Program:
·       Breakfast, Lunch and PM snacks are made available to all children.
·       These meals are provided at no extra charge, but all families must be enrolled with appropriate forms filled out and updated regularly.
·       All meals will meet nutrition standards established by the U.S. Department of Agriculture (USDA).  “In accordance with Federal law and U.S. Department of Agriculture policy, this institution is prohibited from discriminating on the basis of race, color, national origin, sex, age or disability.”
·       Infants (birth to 6 months of age) will be held during bottle feeding.  A written statement giving formula and feeding schedule shall be obtained from the parent.
·       New foods will be introduced only after consultation with the child’s parents.
·       When an infant or toddler shows evidence of wanting to feed himself or herself, the child will be encouraged and permitted to do so.
·       No Infants or toddlers are permitted to sleep with a bottle in his mouth. (3270.166-6)
·       Food servings shall be portioned suitable for the size and age of the children.
A menu will be posted and available for parents.             	          	
Our Center is NOT required to administer child medication or special diets which are requested or required by a parent, a physician or a CRNP.  (3270.13)  IF our facility is capable of administering a special diet and agrees with the parent to do so: then written instructions and the parent’s written consent shall be retained in the child’s file. (3270.133-(8)

 CLOTHING POLICY                                                        	                	Policy  27
Revised Date: 01/01/24
 Children should wear comfortable, washable play clothes (clothes that can get dirty as they will be going outside every day as well as creating arts and crafts). Clothing that can be easily handled by the children is recommended, especially during the potty training period.  One complete set of clothing should be kept at the center for preschoolers. This includes a shirt, pants, socks, and underwear. Two complete sets of clothing should be kept at the center for infants and toddlers. Label all clothing.
 SHOES: All children will be asked to wear shoes that are either closed-toed or sandals with a back strap.
          	Flip-flops and shoes that do not have a strap to keep them on children’s feet while running and playing pose a serious safety risk while playing on the asphalt playground. Due to increased incidents of children falling because of shoes not giving adequate support and protection, we are revising this policy immediately. Tennis shoes, crocs, sandals with back straps that stay on can be left here at the center for children to change into.

 OUTDOOR PLAY (3270.114)           		                                Policy 28
Revised Date: 01/01/24
 Children will be taken outside to play every day “weather permitting”. We will follow the Pennsylvania position in Keystone Stars guidelines for this issue.  Children will go outside when the temperature/wind chill is above 25 degrees, the temperature/heat index is less than 90 degrees, there is no precipitation falling, and there is no current air quality alert.
Children will enjoy outdoor play within these parameters, so please dress your child appropriately. This includes snow pants, mittens, and boots in the winter.
 
 





POTTY PRACTICE                                                                               	          	                               									Policy 29
Revised Date: 01/01/24
 1.  Appropriate age and development of the child’s vocabulary, and self-awareness is necessary for success.
 2.  We will help with toilet training while the child is in our care if during the same time period, the parents are also training at home.  We can not and will not do this independently of parent involvement.
 3.  Extra changes of clothing will be required during the practicing period. 
 4.  Staff will make as little fuss about accidents as possible. We will help children clean clothes in a calm and pleasant manner. A child will be reassured that everything is alright when an accident occurs.  We at the center understand that toilet accidents are a natural part of growth in a child.
 5.  If after repeated attempts, the child has a negative reaction to going on the toilet, the Director will discuss waiting with the parents.


DIAPER CHANGING POLICY (3270.135)                       	          	          	  													Policy  30
Revised Date: 01/01/24
 Diapers will be checked for wetness and feces at least hourly and visually inspected at least every two hours and whenever your child indicates discomfort or exhibits behavior that suggests a soiled or wet diaper. When diapers are wet or soiled, the child will be changed and the times will be recorded on our online communication program. (Procare)
If a child runs out of diapers during the day, extra diapers will be used and a $3/per diaper will be charged to your account. 
All parents are responsible for diapers/pull-ups and wipes for their child/children.
 






LINGUISTIC & CULTURAL DIVERSITY POLICY
                                                                                          Policy  31		                 	                                                                                       Revised 1/1/2024
	 For the optimal development and learning of all children, the teachers here at our center accept the legitimacy of children’s home language, respect (hold in high regard) and value (esteem, appreciate) the home culture, and promote and encourage the active involvement and support of all families, including extended and nontraditional family units. A child’s home language is important and powerful in helping children feel safe, valued and makes learning new things easier. 
There are opportunities to learn about people from different backgrounds; the opportunity to foster a bilingual citizenry with skills necessary to succeed in a global economy; and opportunities to share one’s own cherished heritage and traditions with others. 
 We support language development and academic achievement and social and emotional development of children who are culturally and linguistically diverse. Children whose first language is not English are supported in using home language, gestures, communication devices, sign language as needed. 














SPECIAL NEEDS PLAN
INCLUSION POLICY								Policy  32
							Revised 1/1/2024
* We accept and welcome children of all abilities. Our program supports the full inclusion of children who require additional support because of a physical, cognitive, social or emotional need.  We have community resource information in the office for appropriate social, mental health, educational, wellness, and medical services for our families.
* Indoor and outdoor areas are arranged so all children can move freely and make choices based on their abilities, interests and needs.
* We make changes to our daily program to meet the needs of each child.  Opportunities are provided for all children to participate in social free play and routines throughout the day.
* We provide developmentally appropriate group experiences for all children and encourage the socialization of every child with peers. We believe that each child deserves an environment and experiences that promote growth in all areas of his or her development.  We use program approaches that best meet the needs of each child.
*  We respect and value input from parents and encourage them to be part of the decision making process for their child. We recognize the desires of the family. We support families by consulting with early intervention professionals.  We work with parents and early intervention professionals who have valuable knowledge and expertise to share with us
*   We receive professional development in current areas of child development, research, theory and practice. We are committed to learning more about various disabilities and full inclusion as part of our annual training plan.
 * Children with special needs and their families will be encouraged to receive a multidisciplinary assessment by qualified individuals, using reliable and valid age and culturally appropriate instruments and methodologies.  County agencies that can help can be accessed by calling CONNECT @  1-800-692-7288.
*  When a child comes into the child care center with a diagnosed disability, a special care plan will be completed by a parent/guardian and /or health care provider(s) for that child. A parent/guardian will be asked to authorize release of information from providers of special services to help the child care provider coordinate the child’s care.  A copy of the IEP and IFSP is required to be part of the child’s file. The goals in a child’s IEP or IFSP are used by the teachers to better understand how to help and set realistic expectations in the classroom.  It is requested  that the Director and Classroom Teacher be a part of any future meetings or conferences while in our care. 

EXPULSION & SUSPENSION POLICY	 	 		Policy No. 33   		                         	                         	          					Revised Date: 03/24/26
 Our center has a comprehensive discipline policy that includes an explicit description of alternatives to expulsion for children exhibiting extreme levels of challenging behaviors, and includes the program’s protocol for preventing challenging behaviors.
 Staff will have access to in-service training on both a proactive and as-needed basis on how to reduce the likelihood of problem behaviors escalating to the level of risk for expulsion and how to more effectively manage behaviors throughout the entire class/group. Staff will also have access to in-service training, resources, and child care health consultation to manage children’s health conditions in collaboration with parents/guardians and the child’s primary care provider.
Procedures for Action Care Plan for Special Needs policies #32 & #33
 When a child exhibits challenging behaviors in the classroom the following procedures will be followed:
1.      Teachers will use positive behavior techniques to attempt to minimize these behaviors.
2.      The environment will be evaluated and accommodations will be made when and if possible.
3.      Challenging behaviors will be documented.
4.      The director will assist teachers in evaluating the situation and set up a meeting with the parents.
5.      Meeting with the director, teachers and family will set goals of intervention.
6.   Attendance of support meetings, BULLFROGS & BUTTERFLIES PARENT ENRICHMENT GROUP, led by our licensed family therapist Rob Henry. This is a monthly meeting to address specific and general topics on family and children needs.
7.    Parents will be asked to call CONNECT @211 or 1-800-692-7288 for assistance if your child is risking suspension or expulsion and to determine where outside help can be obtained. These resources will include evaluations by personal doctor, psychologist, psychiatrist, early intervention or others. Also, there is additional assistance with challenging behavior at Surveymonkey.com/r/PaexpulsionHelp. 
8.    Plans will be written with time frames established and intervention for daily strategies for the classroom.
9.   Follow thru by child care center personnel and family members will be required for the Action Plan for this child’s behavior issues.
10.      If a plan is not followed OR the child’s behavior continues to endanger himself or herself or the safety of the other children in the classroom then the parent will be called to remove the child. 
11.   After reported attempts of items 1-9 have been tried and it becomes clear that our Center can not meet the needs of the family then expulsion or suspension procedures will be followed.
 Removal from child care center:
 
Reasons for expelling, suspending or otherwise limiting services to a child on the basis of challenging behaviors are:
·       Continued placement in the class and/or program clearly jeopardizes the physical safety of the child and/or his/her classmates as assessed by a qualified early childhood mental health consultant AND all possible interventions and supports recommended by a qualified early childhood mental health consultant aimed at providing a physically safe environment have been exhausted; or
·       The family is unwilling to participate in mental health consultation that has been provided through the child care program or independently obtain and participate in child mental health assistance available in the community; or
·       Continued placement in this class and/or program clearly fails to meet the mental health and/or social-emotional needs of the child as agreed by both the staff and the family AND a different program that is better able to meet these needs has been identified and can immediately provide services to the child.



 PARENTAL BEHAVIOR CONDUCT POLICY
Policy No. 33a
01/01/24
We, as a front office, reserve the right to discontinue child care if it is deemed that a parent’s behavior is detrimental to either the safety of its patrons, or the safety of the contents of the center.  The family’s contract will be terminated immediately, and will be unable to continue care in the future.

 The safety of our school and the people who attend is our number one priority. We will uphold this priority at all costs and intend to stay true to the contents of this policy. The school grounds of this property include but are not limited to: each playground, the parking lot, each classroom and office space inside the building. 

Behavior detrimental to the safety of the center would include but is not limited to: screaming, cursing, physical aggression/violence with parents, teachers, children and/or property, etc. We hope everyone understands the seriousness of this matter and intends to abide by the safety rules and regulations we have set in place. 

PARENT RESOURCE & REFERRAL POLICY			Policy No. 33b
									04/14/26
BBCCC provides parents and guardians with information, resources, and referrals to community programs that support family needs, including but not limited to health services, educational opportunities, child development programs, and social support networks. The office keeps a list of local agencies and organizations to ensure families have access to current and relevant assistance.







ELECTRONIC DEVICE POLICY                                                               	Policy No. 34
Revised 1/1/2024

 
 ELECTRONIC DEVICE POLICY for children will be as follows:
 Children will NOT be permitted to have their PERSONAL DEVICES (phones, laptops, tablets, etc.) with or without WIFI in the classrooms or playgrounds.
 NO PERSONAL DEVICES that can take pictures or videos are permitted in the classrooms or playgrounds.
PERSONAL DEVICES that come to the child care facility will be kept in the office.
When children walk to the community playground, all PERSONAL DEVICES will stay at the Center in the office. Teachers all have their cell phones for any emergency to communicate as needed.
 School- issued tablets will be allowed when On-line learning is directed by the local school district. Students will be encouraged to use their devices according to acceptable school rules. When not in use, tablets will be placed in child’s backpacks in their cubbies.
The Center will not accept responsibility for the safety of any devices. 
If children (school agers) need to communicate with parents then they will come into the office and do so.  If parents want to communicate with their child they can contact the office at 724-846-5599 and the child will be brought to the office for a call back.
 
We are committed to providing a stimulating environment where all children can develop spiritually, emotionally, socially, educationally and physically. Because of these goals we have instituted these policies to insure safety, privacy and well-being of all the children here in our child care center.  Appropriate websites cannot be monitored efficiently for the safety of all children when controlled by the children. Social Media opens the door to safety, and confidential issues. Our dedicated teachers plan activities and there are unlimited choices for Free Time.  We have tablets that are available for use by the children and there are choices of movies during Quiet Time.
 


									Policy  36
 Date: 01/06/25

Shaken Baby Syndrome and Abusive Head Trauma and Child Maltreatment  45 CFR 98.41
[bookmark: _my8j0obdeumk]Belief Statement
Bullfrogs & Butterflies Child Care Center believes that preventing, recognizing, responding to, and reporting shaken baby syndrome and abusive head trauma (SBS/AHT) is an important function of keeping children safe, protecting their healthy development, providing quality care, and educating families.
 Background
SBS/AHT is the name given to a form of physical child abuse that occurs when an infant or small child is violently shaken and/or there is trauma to the head. Shaking may last only a few seconds but can result in severe injury or even death. According to OCDEL Announcement C-22-03, each certified child care facility in the Commonwealth of Pennsylvania must develop and implement a policy and procedure that addresses how to identify and prevent SBS/AHT and child maltreatment. 
 This policy applies to children enrolled in all child care programs up to five years of age and their families, early educators, substitute providers, administrators and participants/volunteers.
 Procedure/Practice
Recognizing:   Children are observed for signs of abusive head trauma which include irritability and/or high pitched crying, difficulty staying awake/lethargy or loss of consciousness, difficulty breathing, inability to lift the head, seizures, lack of appetite, vomiting, bruises, poor feeding/sucking, no smiling or vocalization, inability of the eyes to track and/or decreased muscle tone. Bruises may be found on the upper arms, rib cage, or head resulting from gripping or from hitting the head.
Responding to:  If SBS/ABT is suspected, staff will:
· Call 911 immediately upon suspecting SBS/AHT and inform the child care director and/or another designated member of management.
· Call the parents/guardians. 
· If the child has stopped breathing, trained staff will begin pediatric CPR.
Reporting:  Instances of suspected child maltreatment within the program or the home are reported to ChildLine by calling 1-800-932-0313  or online at  https://www.compass.state.pa.us/cwis/public/home



Prevention strategies to assist staff in coping with a crying, fussing, or distraught child
Staff first determine if the child has any physical needs such as being hungry, tired, sick, or in need of a diaper change. If no physical need is identified, staff will attempt one or more of the following strategies:
· Rock the child, hold the child close, or walk with the child.
· Stand up, hold the child close, and repeatedly bend knees.
· Sing or talk to the child in a soothing voice.
· Gently rub or stroke the child's back, chest, or tummy.
· Offer a pacifier or try to distract the child with a rattle or toy.
· Take the child for a ride in a stroller.
· Turn on music or white noise.
· Lay the child in a crib and walk away as long as an appropriate alternate staff for active supervision is present
 In addition, the program:
· Allows for staff who feel they may lose control to have a short, but relatively immediate break away from the children.
· Provides support when parents/guardians are trying to calm a crying child and encourage parents to take a calming break if needed.
· Encourages a 10-15 minute exercise period for stressed staff,  releasing endorphins and helping decrease their level of stress
 Prohibited behaviors:  Behaviors that are prohibited include (but are not limited to):
· shaking or jerking a child
· tossing a child into the air or into a crib, chair, or car seat
· pushing a child into walls, doors, or furniture
· hitting or kicking a child
· stepping on a child
· physically restraining a child in any manner that restricts the child’s freedom of movement

 Teach children their rights. When children are taught, they are special and have the right to be safe, they are less likely to think abuse is their fault and more likely to report an offender.
	[bookmark: _5fcaql9b9dkc] 


Know what child abuse is. Physical and sexual abuse clearly constitute maltreatment, but so does neglect or the failure of parents or other caregivers to provide a child with needed food, clothing and care. Children can also be emotionally abused when they are rejected, berated or continuously isolated.
Know the signs. Unexplained injuries aren't the only signs of abuse. Depression, fear of a certain adult, difficulty trusting others or making friends, sudden changes in eating or sleeping patterns, inappropriate sexual behavior, poor hygiene, secrecy and hostility often are signs of abuse and may indicate a child is being neglected or physically, sexually or emotionally abused.
Report abuse. If you witness a child being harmed or see evidence of abuse, or if a child tells you about abuse, make a report to your state's child protective services department or local police. When talking to a child about abuse, listen carefully, assure the child that he or she did the right thing by telling an adult, and affirm that he or she is not responsible for what happened.
ChildLine by calling 1-800-932-0313  or online at  https://www.compass.state.pa.us/cwis/public/home












Policy 37
                                                                                                                                                  	Date: 03/24/26
IEP & IFSP
Individualized Education Plan (IEP) An IEP is a written plan detailing the specific services required to meet a child's needs, as well as any necessary modifications to their participation in regular center activities. Services may include, but are not limited to: Physical therapy Speech and language therapy Psychological services Psychiatric services Educational support Social services Occupational therapy.
The IEP will outline:
 1.Who will provide the services
2.Where services will be delivered
3.The schedule for services
4.Any necessary special equipment, materials, or aids The IEP will also recommend an appropriate group size and staff-to-child ratio.
If a parent does not approve the IEP, they must sign a statement of disapproval, which will be placed in the child’s file. The IEP will be reviewed at least every 90 days by the child’s team, this will include a member of The Center’s team. This review will include an observation and/or an individual session with the child conducted by a consulting resource teacher. If a parent is unable to attend, they will be offered a separate conference with the consulting resource teacher.
 Individual Family Service Plan (IFSP) For children under the age of 3, an Individual Family Service Plan (IFSP) is created by Early Intervention agencies. Similar to an IEP, the IFSP outlines the child’s specific needs, required services, and any modifications to participation in regular center activities. The IFSP also details how and where services will be provided.
The Center is committed to fostering an inclusive environment where children with special needs can thrive. Through collaboration, accommodation, and ongoing staff education, we strive to ensure that every child has the opportunity for a positive and supportive early learning experience.
 
                                                                                                                                  Policy 38
                                                                                                                                                Date: 03/24/26
TRANSITIONS WITHIN AND OUTSIDE OF  THE CENTER
 BUTTERFLY ROOM (INFANTS) → POND (1 YEAR OLDS – YOUNG TODDLERS)
_____ Your child is over 12 months
_____ Your child is learning to walk
_____ Your child is adjusting to sleeping on a mat
_____ Your child is using a cup and is feeding self, with help
_____ Your child is developmentally ready to join the young toddlers
 POND (1 YEAR OLDS ) → MEADOW (OLDER 1 YEAR OLDS /YOUNGER 2 YEAR OLDS )
_____ Your child is over 12 months
_____ Your child is developmentally ready to join a larger group of  toddlers (2/10 ratio)
_____ There is available space in the room for your child (staff/child ratios)
 MEADOW  (1 YEAR OLDS) → FRIENDLY FOREST (2 YEAR OLDS or BACK 40 (2 YEAR OLDS)
_____ Your child is 1 and walking fairly well
_____ Your child is developmentally ready to understand and follow more verbal rules
_____ Your child is fairly proficient with self-feeding
_____ There is available space in the room for your child (staff/child ratios)
 FRIENDLY FOREST (2 YEAR OLDS or BACK 40 (2 YEAR OLDS) → BEEHIVE (3/4 YEAR OLDS)
 ____ Your child is 2 years and ready for potty training/trained
_____ Your child is developmentally ready to understand and follow rules a big room
_____ Your child is socially ready to function with older children in a more structured classroom
_____ There is available space in the room for your child (staff/child ratios)
 BEEHIVE (3/4 YEAR OLDS) → TREEHOUSE and SASSAFRAS  (POTTY TRAINED 4/5 YEAR OLDS)
 _____ Your child is over 3 years old (ratio is now 1/10)
_____ Your child is developmentally ready to understand and follow rules in the Pre-School Room
_____ Your child is actively in the process of  potty training and needs only some assistance in the
 restroom
_____ Your child is socially ready to function with older children in a more structured classroom
_____ Your child can sit and listen to a book and follow teachers directives
_____ There is available space in the room for your child (staff/child ratios)
 TREEHOUSE and SASSAFRAS  (POTTY TRAINED 4/5 YEAR OLDS)
_____ Your child is socially and emotionally ready for a large classroom setting for both play times and instruction time
_____ Your child is ready for structured learning  several times a day. Kindergarten readiness is stressed in Sassafras
_____ There is available space in the room for your child (staff/child ratios)
 School-age group
_____ Your child is over 5 years and attending school (kindergarten or higher grade)
_____ Your child is developmentally ready to understand and follow rules in the school-age 
_____ There is available space in the room for your child (staff/child ratios)
 
  
The main timeframe for these changes is August/September when kids go to school. But room
 changes happen throughout the year.
 

CENTER CARE TO HOME CARE
Moving from a childcare setting to home care can be a significant adjustment for your child.
Support for Transition: If your child transitions to home care with a parent, grandparent, or other caregiver, we are here to help. Speak with the Director for ideas and strategies to make this transition smooth.  At Bullfrogs & Butterflies, we are dedicated to supporting every child and family through life’s transitions.
 To support a smooth and positive transition, we provide guidance and resources to help children and their families prepare for this change. Following are a few ideas.
1.       Gradual Adjustment: Encourage families to start reducing childcare days if possible (e.g., attending fewer days per week leading up to the transition). Offer flexibility in scheduling during the final weeks to help children adjust to spending more time at home.
2.        Emotional Readiness: Talk to the child about the transition in a positive way, focusing on what will stay the same (friends, school, routines) and what will change. Help children express their feelings about the transition through discussions, drawings, or journaling. Allow children to participate in a small farewell activity to celebrate their time at childcare.
3.       Building Independence Skills: Encourage self-care skills like preparing snacks, managing a simple schedule, and engaging in independent play. Foster problem-solving and responsibility by giving children age-appropriate tasks they might do at home (e.g., setting up a routine, organizing school materials).
4.       Parental Guidance & Support: Provide families with tips on structuring their child’s day at home, including suggested activities, educational resources, and quiet time routines. Offer a checklist for parents on transitioning out of care, including reviewing after-school care options if needed.
 Continued Connection & Follow-Up: Invite transitioning children to stay connected through occasional events or summer programs. By working together, we aim to make this transition a smooth and empowering experience for children and families.


BULLFROGS & BUTTERFLIES CHILD CARE CENTER, INC.
709 3rd Avenue
New Brighton, PA 15066
(724) 846-5599
CHILD CARE CONTRACT
__________________________  ___________________________ ________________________
Full Name Names of Children in Care
  _________ I, parent/guardian of the above named child/children have read and understand my responsibilities concerning the INCLUSION POLICY #32.
 _________ I, parent/guardian of the above named child/children will provide a copy of the current IEP/IFSP and will include the child care staff in future intervention meetings.
 _________ I, parent/guardian of the above named child/children have read and understand my responsibilities concerning the EXPULSION & SUSPENSION POLICY #33.
 _________ I, parent/guardian of the above named child/children have read and understand my responsibilities concerning the ELECTRONIC DEVICE POLICY #34.
_________  I, parent/guardian of the above named child/children have read and understand my responsibilities concerning the Shaken Baby and Maltreatment POLICY #36. 
 _________I, parent/guardian of the above named child/children have read and understand my responsibilities and agree to abide by ALL the POLICIES herein.
PARENT/GUARDIAN_______________________________________DATE___________________
 DAY CARE DIRECTOR_________________________________________________DATE____________________
 DATE CHILD STARTED IN DAY CARE CENTER_____________________

PERMISSION SLIPS FOR CHILD CARE
               				Policy  35
Revised Date: 01/01/24
 SUNSCREEN
 I, _______________________ give my permission for the staff of Bullfrogs & Butterflies Child Care Center to apply sunscreen to my child/children _____________________________    I understand that it is my responsibility to provide sunscreen.  If the sunscreen I provided is no longer available, I give the staff permission to apply sunscreen to my child/children with what is available at the child care center.
 _____________________________________      	______________________________
Parent/Legal Guardian signature               	                              	Date
	Sunscreen Waiver
My child/children ______________________________ are not to have sunscreen applied while at daycare per my request.  I release Bullfrogs & Butterflies Child Care Center, Inc. from any liability associated with my child/children being over exposed by the sun.
 _____________________________________      	______________________________
Parent/Legal Guardian signature               	                              	Date


PERMISSION FOR USING HAND SANITIZER (children over 2 years of age)
 I, ___________________________________ give Bullfrogs and Butterflies Child Care Center permission to use hand sanitizer on my child/children_______________________________
 All children will be supervised during the application and staff will remain with the children until the hand sanitizer has dried on the children’s hands.  Hand sanitizer will be kept out of the reach of children when not in use.  At any time different types of hand sanitizer may be used.
 ____________________________________________________ 	______________________
Parent/Legal Guardian signature     	                                                       Date



 PERMISSION FOR APPLYING TOPICAL DIAPER CREAM
 
I, ________________________________________ give my permission for the staff of Bullfrogs & Butterflies Child Care Center to apply diaper ointment/cream that I have provided for my child, ____________________________________________ when considered necessary.
 ___________________________________________    	_____________________________
Parent / Legal Guardian signature   	                                                         Date
  
PHOTO-PHOTO REPRODUCTION & VIDEO RECORDING 
 
I, _______________________________________ give my permission for the staff of Bullfrogs & Butterflies Child Care Center, to photograph and or video tape ___________________________________________________________, my child/children for  use in the Center .
 _____I give my permission for Bullfrogs & Butterflies Child Care Center to reproduce my child’s picture for use in advertising and publicity.
 ____I DO NOT give my permission for Bullfrogs & Butterflies Child Care Center to use my child’s photograph for use in advertising and publicity.
 
_________________________________________   ______________________________  Parent/Legal Guardian signature                                  	Date
 
PERMISSION TO TRANSITION
 
I give permission to Bullfrogs & Butterflies Child Care Center to release information about my child ____________________________  	 For the purposes of transitions to classrooms within the Center, or to other facilities in the future.  I understand that I have the right to view all of these records and to obtain copies of them if I so desire.
 _____________________________    	______________
Parent/Legal Guardian signature                                    	                          Date
0
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